	
	National Testing Service - Pakistan

	Vacancy Announcement


	National Testing Service – Pakistan, a Public Sector not-for profit Company registered under Section 42 of the Companies Act, 2017, is seeking to fill the following positions at its Islamabad and Karachi offices.

	
	1.  Supervisor (Vacancy = 1) Islamabad
· A person holding a 14-year degree or equivalent from a university recognized by the Higher Education Commission. At least 5 years’ relevant experience in a corporate, commercial, regulatory or academic environment. Proficient in MS Excel and MS Word and must not be more than 34 years of age on the closing date of the advertisement.  
2. Assistant - HR (Vacancy = 1) Islamabad
· A person holding a 14-year degree or equivalent from a university recognized by the Higher Education Commission. At least 2 years’ post-qualification experience related to HR matters including personal file maintenance, leave management and coordination in a corporate, commercial, regulatory or academic environment. Proficient in MS Excel and MS Word and must not be more than 32 years of age on the closing date of the advertisement. 
3. Assistant Operations (Vacancy = 1) Islamabad
· A person holding a 14-year degree or equivalent from a university recognized by the Higher Education Commission. At least 2 years’ post-qualification experience in a corporate, commercial, regulatory or academic environment. Proficient in MS Excel and MS Word and must not be more than 42 years of age on the closing date of the advertisement. 
4. Junior Assistant (Vacancy = 1) Islamabad
· A person holding at least Higher Secondary School Certificate or equivalent from an Accredited Institution. 
· Proficient in MS Excel and MS Word and must not be more than 30 years of age on the closing date of the advertisement. 
5. Naib Qasid (Vacancy = 1) Lahore
· A person holding Secondary School Certificate. And able to work as general arrangement and house-keeping of the office, furniture including re-dusting of office furniture, record etc. Must not be more than 30 years of age on the closing date of the advertisement.  

	
	Instructions

· Please submit your application online at www.nts.org.pk within fifteen days of this advertisement. Only online applications submitted within the due date will be accepted.

· Only shortlisted candidates shall be called for test and interview at Islamabad. 

· The organization reserves the right to reject any application without disclosing any reason.

· In service employees may send their applications with NOC from their present employers.

· No TA/DA shall be admissible. 

· NTS is an equal opportunity employer and offers competitive remuneration and benefits to its employees.

	
	NATIONAL TESTING SERVICE PAKISTAN

hr@nts.org.pk
96, Street 4, H-8/1, Islamabad.

	
	


